UCLA Department of Political Science
ASE Request Form for Quarters 13-15

Exception Requirements listed below.  All of the following criteria must be met for internal approval.  Students who do not meet this criteria below must have their exceptions approved by Graduate Division.
1. Has formally Advanced to Candidacy?
Date:_______________________
2. Is in Good Academic Standing?
GPA: _______________________
3. Is within the published normative time-to-degree for PhD?
Entering Quarter: _______________________
Number of Quarters at UCLA: ________________________
(Please exclude quarters on LOA)

4. Memo Attached From Student to Chair?  	YES	/	NO
*Memo should include a brief description of how the employment will benefit their degree progress and a dissertation completion plan.

SIGNATURE APPROVAL TO WORK ASE QUARTERS 13-15

DEPARTMENT CHAIR: __________________________________________________
DATE: _______________________________________________________________
=====================================================================================
If Graduate Student does not meet one or more of the requirements above, please submit these materials to Esther Blair in the Graduate Office.  Materials to Include with Exception:
1. The student’s projected curricular program/academic plan/dissertation timeline
2. Statement from the Student’s faculty advisor justifying additional employment based on the benefit to the student rather than the needs of the department.
3. Statement from the student as to the educational, research and/or training benefit of the ASE appointment
4. If a student is beyond a department’s published normative time-to-degree, a statement from the Chair or Vice-Chair explaining the delayed progress and justification for employment (required and something that needs to be submitted to graduate division).
